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Step 3: Confirm successful login   

  

Step 2: Enter email address and password   
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Class registration notification.docx

https://ageconnect.sharepoint.com/:w:/r/sites/JuniperTeam2/Shared%20Documents/Toolkit%20Workgroup/Juniper%20User%20Manual/Email%20notifications/Class%20registration%20notification.docx?d=wcebdf99d08bc4e469e8a75b8f74976ce&csf=1&web=1&e=NaznTZ
file:///C:/Users/jnyhus/Desktop/Email%20notifications/Class%20Cancellation.docx
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https://ageconnect.sharepoint.com/sites/JuniperTeam2/Shared%20Documents/Toolkit%20Workgroup/Juniper%20User%20Manual/Individual%20Updates/How%20to%20add%20existing%20participants.docx
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r e p o r t  h a s  P H I  o n  i t ,  y o u  m u s t  d e l e t e  i t  f r o m  a l l  l o c a t i o n s  w h e n  y o u  

a r e  d o n e  w o r k i n g  w i t h  i t .
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•   

o Remove lines that already have NCOA IDs 

o On the workshop tab, add data to columns E & F 

• 

o Remove lines that already have NCOA IDs 

o On the workshop tab, add data to columns G, H & S 
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Role that 
receives 
email 

Participant Leader Provider 
Registration 

Contact 
Admin SPRM PRM WEC Referrer 

Allowed to 
Opt Out Action that 

initiates MIS 
email 

Class Created  X X X X X X   NO 

Class Edited  X X X X X X   NO 

Upcoming 
Class 
Reminder 

X X X       
YES 

Participant 
Registration 
in Class 

X X  X      
Participant: 
NO 
Leader: YES 
Registration 
Contact: NO 
(Registration 
Contact Email 
is a text field, 
not a user) 

User 
Welcome 
Email 

X         
NO 

Participant 
Removal 
from Class 

X         
NO 

Class Nearly 
Complete 

 X X       
YES 

Class 
Concluded 

X X X       
Participant: 
YES 
Leader: YES 
Provider: NO 

2nd 
Reminder- 
Class 
Concluded 

 X X       

Leader: YES 
Provider: NO 

Class 
Cancellation 

X X  X      
NO 

Referral   X     X X NO 

Expiring 
Certifications 

 X X  X     
YES 

 


